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MNOJOXEHHUE
0 3alUTe MePCOHATBHBIX JIAHHBIX PAOOTHUKOB
MBJOY «/Jletckuii camx Ne 44y

1. OBIIME ITOJIOKEHUA
1.1. Hactosmee [lonoxkenue o 3ammTe NEPCOHAIBHBIX JIaHHBIX PAOOTHUKOB

JIOIIKOJILHOTO ~ 00pa3oBaTeNbHOTO  yupexaeHus (mainee —  Ilomoxenue)
pa3pabOTaHO C 1EJIbIO 3alIUTHl UHPOPMAIUU, OTHOCSIIEHCS K JIMYHOCTU U JTUYHOU
KUZHU pabOTHUKOB MYHUITUTIATBHOTO OIOHKETHOTO JIOIIKOJIHOTO

oOpazoBarensHOTO yupexaeHus «Jlerckuii cag Ne 44y (nanee YupexaeHus), B
cootBeTcTBUM cO cTarbeil 24 Koncruryuun Poccuiickoit @enepaunu, TpyaoBbiM
konekcoMm Poccuiickoit @enepannu u OenepaibHbIMKU 3aKkoHaMu OT 27 utois 2006
rojia Ne 149-®3 «O6 undopmaruu, HHGOPMAIIMOHHBIX TEXHOJIOTHUIX U O 3aIUTE
uHopmaruny, ot 27 uroist 2006 roga Ne 152-D3 «O nepcoHANBHBIX JaHHBIXY.
1.2. TlonoxeHue o 3alUTE MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB yCTaHABIMBAET
MOPSAOK TMOJYyYEeHUs, ydyeTa, 0OpaOOTKH, HAKOIUICHUS] U XpaHEHUs] JOKYMEHTOB,
COJICpIKaIllUX CBEJICHUS, OTHECEHHBIE K TMEPCOHAIBHBIM JIaHHBIM PaOOTHUKOB
yupexJieHus. PaboTHUKaMU CUMTAIOTCS JIMIA, pabOTaloOlUe B YUPEKIECHUU I10
TPYJOBOMY JIOTOBODY.
1.3. Ilenpro Hactosuiero IlonokeHus sBISETCS HMCHOJIHEHHE 3aKOHOOATEIbCTBA
P® B 00sacTu 3a1UTHI NEPCOHATBHBIX JAHHBIX.
1.4. K akram, oOs3aTeNbHBIM K HCIOJHEHUIO B YUPEKICHHUH OTHOCSITCS
3aK0HOJATeIHCTBO PD B cdepe 3amuThl nHPOpMALINK, a TAKXKE MPUHATHIC HA €ro
OCHOBAHUH JIOKAJIbHbIE HOPMATHUBHBIE aAKThl YUPEKICHUS.
1.5. Hacrosimee IlonmokeHune o 3amure MEPCOHAIBHBIX JAHHBIX JOJKHO OBITh
MOJANMKUCAHO 3aBEAYIONIUM YUYPEKICHUEM, U BCE PaOOTHUKUA JOJDKHBI OBITH
MHACbMEHHO MOJI POCITUCH O3HAKOMIICHBI C HUM.

2. TIOHATHUE U COCTAB IIEPCOHAJIBHBIX TAHHBIX
2.1. Tlon nepcoOHaNbHBIMU JAHHBIMH PAOOTHUKOB IMOHUMAaeTcs HWHMOpmanus,
HEeoOXoIMMasi paboTOIaTEII0 B CBSI3U C TPYJIOBHIMH OTHOIICHUSIMU M Kacaromiascs
KOHKPETHOTO pabOTHMKA, a Takke cBeAeHUus O ((akTax, CoOBITUIX U
00CTOATENbCTBAX JKU3HM pPa0OTHUKA, TO3BOJISIONINEG HACHTU(UIIMPOBATH €ro
JUYHOCT.
2.2. CocTaB nepcoOHANBHBIX JaHHBIX PaOOTHHUKA:
- AHKETa;
- apToOuorpadus;
- 00pa3oBaHue;
- CBEJICHHSI O TPYJIOBOM H OOIIIEM CTaXKE;
- CBEJICHHSI O TIPEABIAYIIEM MeCTe PaboThI;
- CBEJICHUS O COCTaBE CEMbHU;
- MAaCMOPTHBIC JJAHHBIE;



- CBEJICHUS O BOMHCKOM YUETE;
- CBEJICHMSI O 3apa0OTHOM TJIaTe COTPYIHUKA;
- CBEJICHUSI O COIIMANIbHBIX JIbIOTaX;
- CTICIMAJIBHOCTH;
- 3aHUMaeMas JI0JKHOCTD;
- pa3Mep 3apabOTHOM TJIaThI;
- HAJIMYUE CyJIMMOCTEH;
- aJ[peCc MECTa JKUTEIbCTBA;
- TOMaIHui TenedoH;
- COAIepKaHNuEe TPYJOBOTO JOrOBOPA;
- COZIep)KaHue JeKIapaliy, MoJaBaeMoi B HAJOTOBYIO HHCIIEKIIHIO;
- MOJITMHHUKYU Y KOTIMY MPUKA30B MO JINYHOMY COCTaBY;
- JINYHBIE JieJia U TPYJOBbIE KHIKKU COTPYTHUKOB;
- OCHOBaHUS K MPHKa3aM IO JUYHOMY COCTaBY;
-lena,  CoAepXkallye  MaTephalibl [0  MOBBIIMICHUIO  KBaJdU(UKAIMK U
MEPEnoIrOTOBKE COTPYITHUKOB, UX aTTECTAIIUH, CIIY>KEOHBIM pacclie/IOBaHUsM;
- KONIMU OTYETOB, HAIIPABJISIEMbIE B OPTaHbl CTATUCTUKH;
- KOIMH JIOKYMEHTOB 00 00pa3oBaHNH;
-pe3yabTaThl  MEAMIIMHCKOTO  OOCJENOBaHMA Ha TpPEeAMET TOJHOCTH K
OCYIIECTBJICHHUIO TPYOBBIX 00SI3aHHOCTEH;
-poTorpadu W UWHBIE CBEACHUSA, OTHOCAIIMECS K TMEPCOHAIBHBIM JaHHBIM
pabOTHUKA;
- pEeKOMEHJIAIIUU, XapaKTEePUCTUKHU U T.II.
2.3. VYkazaHHble B 1.2.2. CBEACHUS SBJISIOTCS KOH(PUACHIMATBLHBIMU W HE
MOJJICKAT pasriallleHUI0 WHAa4Ye KakK [0 OCHOBAaHUSIM, MPEIyCMOTPEHHBIM
3aKkoHoAaTeNbCTBOM P®. PexxuM 3ammThl MEepCOHATBHBIX JTaHHBIX MOKET OBbITh
CHAT TIO WCTEYEeHHUH 75 7JeT, eciu OOJbIIMKA CPOK HE TNPEeIyCMOTPEH
3aKOHOJIATEIHCTBOM HIIA COTJIAIIICHUEM C PAOOTHHKOM.

3. OBA3AHHOCTHU PABOTOJATEJISA
3.1. B mensx ucnoiaHeHus: TpeOOBaHUU 3akoHoaarenbcTBa PO mpu oOpaboTke
MEPCOHANIBHBIX JaHHBIX, BCE PAOOTHUKM YUYPEKICHUS JIOJDKHBI HCIOIHSATH
YCTaHOBJICHHBIN TTOPSJIOK PAOOTHI:
3.1.1. PabGora ¢ mepcoHaNbHBIMU JaHHBIMH PAOOTHUKOB JOJDKHA HE HAPYIIATh
TpeOOBaHUM 3aKOHOAATENbCTBA P® U JOKaJbHBIX HOPMATHUBHBIX AaKTOB
OpraHu3alliy, U JOJKHA OBITh HEMTOCPEACTBEHHO CBs3aHA C OCYIIECTBICHUEM UMHU
CBOUX TPYIOBBIX (YHKIIHH.
3.1.2. Ilpu cbope u 0OpabOTKe MEePCOHABHBIX JAaHHBIX PaOOTHHUKA PabOTOATEIb
JNOoJbKeH pykoBonacTtBoBaTbest Koncrturynmein PO, TpynoBeim koxexkcom PO wu
WHBIMU (peiepaIbHBIMU 3aKOHAMMU.
3.1.3. IlepconanpHble JaHHBIE PAOOTHUKOB JOJKHBI OBITH MOTYYEHBI TOJIBKO
HEIMOCPEJICTBEHHO Yy Hero. Ecim myis oO0paboTKu €ro MaHHBIX WU UX MOTYYEHUS
MPUBJICKACTCA TPEThU JIMIA, TO PaOOTHHK JOHKEH JaTh MPEABAPHUTEIHHOE
MUCbMEHHOE cormacue Ha 93T0. OJHOBpPEMEHHO pab0OTHHUK JIOJDKEH OBITh
YBEJOMIJICH O TeJisiX cOopa MH(pOpMaIMK, UCTOYHUKAX €€ TOJyYeHHUs], a TaKXe O
MOCJIEJICTBUSIX OTKa3a OT TMPEIOCTaBICHUS MHUCHMEHHOTO CoOrjacusi Ha cOop
uHbOpMaInu.



3.1.4. IlepconanbHble naHHbIE PaOOTHHKA O €r0 MOJUTUYECKUX, PETUTHO3HBIX U
UHBIX YOEXJIEHUAX, YaCTHOM KU3HU, a TaK¥Ke YJIEHCTBE B OOIIECTBEHHBIX U
PO COIO3HBIX OpraHU3AlMAX HE MOJJIeKAT COOPY YUpPEKICHUEM, €CIIM MHOE HE
MPETYCMOTPEHO 3aKOHOIATEIBCTBOM.
3.1.5. 3ammura nNepcoHaIbHBIX JAaHHBIX paO0OTHHKA JOJHKHA OOecreunBaThCs
MOJIHOCTBIO 3a cUeT paboTomaTelI .
3.1.6. YupexneHnue 00s3aHO Tpu TpueMe Ha paboTy, a TakKe MpU JTHOOBIX
M3MEHEHUSIX MPaBWI padOThl ¢ IEPCOHAIBHBIMU JAHHBIMU MUCbMEHHO 3HAKOMUTH
C HUMH BC€X pa0OTHHUKOB YUPEXKICHHUS.
3.1.7. YupexaeHue He UMEET IPABO MPUHYKIATh pAOOTHUKOB K OTKa3y OT CBOUX
IIpaB Ha 3alIUTy [IEPCOHAIBHBIX TaHHBIX.

4. OBSI3AHHOCTU PABOTHHUKA
PaboTHuK 00s13aH:
4.1. Ilepenmath paboTomarento BCe IMEPCOHAIbHBIC JaHHBIC, YKa3aHHbIE B
COOTBETCTBYIOIINX JOKYMEHTAX.
4.2. B ycTaHOBJIEHHBIM MpaBWIaMHU CPOK COOOIIaTh paboTojaTento 00 H3MEHE
CBOMX MEPCOHAIBHBIX JIAHHBIX.

5. IPABA PABOTHHUKA

PaGoTHHK nMeeT npaBo:
5.1. Ha npocmoTp nepcoHanbHOi nHGOpMAIINK, UMEIOIIeHcs K paboTonaTesio.
5.2. Ha cBoOoaHblii OeCIVIaTHBIA M HEOTPAaHUYECHHBIA JIOCTYN K CBOUM
NEPCOHAIIBHBIM JaHHBIM, B TOM YHKCJI€ MPABO Ha IMOJIYYEHHUE MOATBEPKIAFOIINX
JIOKYMEHTOB B BUJE CIPABOK, KOMHUI WM B BUIE WHOTO JIPYroro O(UIHMAILHOTO
JIOKYMEHTA.
5.3. Ha pgoctym K MEIUIMHCKUM JaHHBIM C TMOMOIIBIO MEIUIIMHCKOTO
CHEUAIKCTa 10 CBOEMY BBIOODY.
5.4. TpeboBaTh BHECTH U3MEHEHHS W YAAJIUTH MIEPCOHAIbHYIO HH(OpMaIuio,
MOJIYYCHHYIO paboTojaTesieM B HapylleHHWe HACTOSIMX TMpaBui. M3meHeHus
BHOCSITCS Ha OCHOBaHUH MUCHhMEHHOTO 3asBJICHUS paOOTHHKA.
5.5. IlotpeboBaTh OT pabOTOATENS U3BECTUTH BCEX JIUIl, PaHEE MOJYUYUBIIHUX IO
BUHE paboTojaTeNsi HEMOJIHbIE WM HEBEPHBIE TMEPCOHAIBHBIC JIaHHBIE O
paboOTHUKE.
5.6. O6xanoBaTh B Cy/1e0HOM MOPSIKE JTFOObIE HEMPABOMEPHBIC IEUCTBHS WU
OesnelicTBue paboTtonaresiss mpu 0O0pabOTKE W 3allUTe MEPCOHABHBIX JAHHBIX
paboTHUKA.

6. CbOP, OBPABOTKA U XPAHEHUE INEPCOHAJIBHBIX IAHHBIX
6.1. Ob6paboTKa MEePCOHANBHBIX JAHHBIX PAOOTHUKA - ATO MOIyYeHUE HH(DOpMaATUU
U3 pa3IMYHBIX MCTOYHUKOB, €€ XpaHeHue, oO0padoTka, a Takxke JIroboe apyroe
UCITIOJIb30BaHUE.

6.2. IlepcoHanbHble JaHHBIE TPEHOCTABISIOTCS CaMHUM PAaOOTHHUKOM ITyTEM
3alOJTHEHUsI aHKEThl yCTaHOBJICHHOUW (opmbl. Paboromatens 00s3aH TpU HUX
MOJIYYCHUH TIPOBEPUTH 3asIBJICHHBIC JTAHHBIC MPEIBSIBICHHBIM MOATBEPKIAIOIIAM
JIOKYMEHTaM.

6.2.1. AHKeTa COAEP>KUT BOIMIPOCHI O MEPCOHAIBHBIX IAHHBIX PAOOTHHKA.

6.2.2. AHKeTa J0KHA OBITH 3amojiHeHAa PAOOTHUKOM JIMYHO. Bcee mosist aHKeTh
JIOJDKHBI OBITH 3aIOJTHEHBI, a TIPU OTCYTCTBUU WH(OpPMAIMU B COOTBETCTBYIOMICH



MoJie JOJDKEH CTaBUThCA Mpouepk. CokpalleHusi MpU 3arnoJHEHUM AHKEThl He
JOMYCKAIOTCsA, TaKKe KaK W HCIpaBlIeHUs M 3auepKuBaHus. B 3ToM cnyuae
pabOTHUK 00s3aH 3aMOJIHUTh AHKETY 3aHOBO.
6.2.3. AHKeTa paOOTHHUKA XPAHUTCS B TUYHOM JIEJI€ Y OTBETCTBEHHOTO JIUIIA
paboTtoaaTelisi BMECTE C MPEOCTABICHHBIMU JOKYMEHTaMHU.
6.2.4. Jluynoe neno paboTHUKA OQOPMIISIETCS MOCJIE BCTYIUICHUS TPYIOBOTO
JIOTOBOPA B CUITY.
6.2.5. JInyHoe Aesi0 XpaHUTCS B MaNKe, HA KOTOPOM YKa3bIBAIOTCSI HOMEP JINYHOTO
nena u ©.1.0. paboTHuHKA.
6.2.6. Bce MOKYMEHTHI JUYHOTO Jeja XpaHSATCA CTPOr0 B XPOHOJOTMYECKOM
MOPSIAKE, C MPOCTABICHUEM JIAaThl X MOJYYEHHUS, a TAKXKE HyMEpaIuu.
6.2.7. JluyHOe 1en0 mociie MPEKpaIleHUs] TPYAOBOTO JIOrOBOpa C COTPYIHHKOM
nepeslaeTCs B apXUB, U XPAHUTCS YCTAaHOBJICHHBIC 3aKOHOIATEILCTBOM CPOKH.
7. HEPEJAYA NIEPCOHAJIBHBIX JTAHHBIX

7.1. Ilpu ocyiecTBIEHNUN Mepead IEPCOHATBHBIX JaHHBIX PAOOTHUKOB TPETHUM
JUIaM paboToIaTeNb 00s3aH:
- HEe cOoO00IaTh NMepcoHaNbHbIC JaHHBIE 0€3 MOJYYeHHOIO0 MUCbMEHHOTO COTJIacHs
paboTHHMKA, KpOME€ CJIy4aeB, Korja TakKue OOSI3aHHOCTH  YCTaHOBJICHBI
3aKOHOAATEIBCTBOM;
- HE TMepejaBaTh IEPCOHANIbHBIC JaHHbIE pA0OTHHKA JJIS HCIOJIb30BaHUS B
KOMMEPUYECKUX ETAX;
- TpeOOBaTh OT TPETHUX JIUI[ COOIIOJICHUS] TpaBUI PabOTHI C MEPCOHATHLHBIMU
JAHHBIMH, a  TaKXKe  TNPEJOCTABICHUS  MHUCHBMEHHOTO  TMOATBEPKIACHUS
WCIIOJB30BaHUsl  TEPCOHAJBHBIX JIAaHHBIX B  TOPSAKE, MPEIyCMOTPEHHBIX
HACTOSIIUM MOJIOKEHUEM O 3allUTE MEPCOHABHBIX JAHHBIX;
- JaBaThb JOCTyH K TMEPCOHAJIbHBIM JaHHBIM TOJBKO JIMI[AM, HWMEIOUIUM
COOTBETCTBYIOIIMI JIOMYCK W UCHOJB3YIOIIMX WX TOJBKO ISl BBINOJHEHUS
KOHKPETHBIX IIOJIJHOMOYHN;
- He wucTpedoBaTh HHPOPMAIMIO O COCTOSHUHM 3J0pOBbS paOOTHHKA, 3a
UCKIIFOUCHUEM JIAHHBIX, KOTOpPhIE MOTYT TOBJIMITH Ha WCIOJHEHHE PaOOTHUKOM
CBOMX TPYJIOBBIX O0s3aHHOCTEH.

8. JOCTYII K IIEPCOHAJIBHBIM JAHHBIM COTPYJIHHUKA
8.1. BuyrpeHHuii gocTtyn (ucrmosib3oBaHue uWHMOpMaAMU  pabOTHUKAMHU
yupexienus). [IpaBo noctymna Kk nepcoOHAIbHBIM IaHHBIM paOOTHHUKA UMEIOT:
- 3aBEAYIOLIUN YUPEKICHUS;
- CTapILMUX BOCIIUTATEIb;
- 3aMECTHUTENb 3aBEAYIOIIETO 10 BOCIUTATEIHFHON U METOANYECKON padboTe;
- 3aMECTHUTEh 3aBEAYIOIIETO M0 aIMUHUCTPATUBHO-X035UCTBEHHOMN paboTe;
- MEJUIIMHCKAs CeCTpa;
- IeJIONPOU3BOIUTEND;
- caM paOOTHHK.
8.2. BHemHwmit noctyn (rocyJapCTBEHHbIE CTPYKTYPBI).
[lepconanbHbie TaHHBIE PAOOTHUKOB MOTYT MIPEIOCTABIISATHCS TOIBKO 1O 3apoCy
KOMIETEHTHBIX OPraHOB, UMEIOIINX COOTBETCTBYIOLINE MOJTHOMOYHS:
- (penepanpHas HasOrOBas CIIyXk0a;
- IPABOOXPAHUTEIbHBIEC OPTaHblL;



- OpraHbl CTAaTUCTUKH;
- OI0pO KPEAUTHBIX UCTOPUIA;
- BOEHKOMATBI;
- OpraHbl COLMAIBHOTO CTPaXOBaHUS;
- ICHCUOHHBIE (POH]IBI;
- IOJIpa3/IeJICHNs] MyHULUIIAJIbHBIX OPTaHOB YITPABIICHHUS.
8.3. Jlpyrue opranuzanuu (TpeThu auia). CBeneHust o pabOTHUKE (B TOM YHUCIIE,
YBOJICHHOM M3 JaHHBIX apXWBa) MNPEJOCTABIISIIOTCA TPETHUM JIMLIAM HAa OCHOBAaHUU
MMCBMEHHOIO 3asBJIEHUSI CAMOT0 pa0OTHUKA.
8.4. POACTBEHHUKH U YJICHBI CEMEH.
[lepconanbHble JgaHHBIE pPAOOTHHMKA MPEIOCTABIAIOTCS POJACTBEHHUKAM WU
YJIEHaM €r0 CEMbH TOJIBKO ¢ MUCHMEHHOTO pa3pelieHus: padOTHHKA.

9. 3AIIIMTA HEPCOHAJIBHBIX TAHHBIX PABOTHHUKOB
9.1. B pamkax peamu3anuu IyHKTOB Hacrosulero IlomokeHust o 3amure
NEPCOHAIBHBIX JaHHBIX PAOOTHUKOB, 3aBEAYIOLIUN YUpEKICHUS U3AAaeT IpUKa3 O
Ha3HAYeHUM JIMI[A, OTBETCTBEHHOIO 3a COONIOIEHHE Mopsiaka paboThl ¢
NEPCOHAIBHBIMHU JIAaHHBIMH pPa0OTHUKOB, HA KOTOPOM JIeXkKaT BCE OOS3aHHOCTH I10
00ecreueHn0 KOH(PHUIEHINAIbHOCTH TOJYUYEHHBIX JaHHbBIX, a TAK)KE OpraHUu3aluu
paboThI C HUMH.
9.2. IToctynaromue 3anpockl OT TPETHUX JIMIl Ha NPEIOCTaBICHUE NEPCOHAIBHOM
uH(popMauu O pabOTHUKE JIOJDKHBI BU3MPOBATHCS FOPUIAMYECKOU CIYKOOM ¢
pe3oonuel 0 BO3MOKHOCTH OTBETA U MOJIHOTE MPEA0CTABIAEMON HH(OpMAIUH.
9.3. Ilepenaua mHpOpMaLIMK MPOUCXOJUT TOJIBKO B MUCHBMEHHOM BHJE. 3ampoc
JOJDKEH OBITh CelaH B MUCbMEHHOM BHJIE C YKa3aHHEM BCEX PEKBU3UTOB JIMIIA,
3anpamuBaroniero uHpopmamuto. OTBET NOMKEH OBITH CleJlaH Ha (PUPMEHHOM
OJlaHKE KOMIIAHMM M OTHPABJIEH JUOO KypbepCKOW cCiiy>)kO0HM, nuO0 3aKa3HbIM
IUCBMOM.
9.4. Bce mnosiydeHHbIE NEPCOHAIBHBIE JAHHBIC JIOJDKHBI XPAHUTBCA B MECTE,
VCKJTFOYAOIIEM HECAHKIIMOHUPOBAHHBIX JIOCTYII TPETHUX JIULI.

10. OTBETCTBEHHOCTD 3A PA3I'JIAHIEHUE NH®OPMAIINN,
CBS3AHHOH C MTEPCOHAJIBHBIMU JAHHBIMH PABOTHUKA
10.1. JIuua, nmpu3HaHHbIE BUHOBHBIMU B HAapYLICHUH IOJOKEHHUI HACTOSILIETO
[TonoxxeHuss O 3alUTe MEPCOHAIBHBIX JaHHBIX PAOOTHUKOM MPUBJIIEKAIOTCA K
JVCHUIUIMHAPHOW, aJIMWHUCTPATUBHOW, TPaXTaHCKO-IPABOBOM M  YTOJIOBHOM
OTBETCTBEHHOCTH, B TMOpSAKE, MPEAyCMOTPEHHOM 3aKOHOJATEIbCTBOM PO u

JIOKaJIbHBIMA HOPMATUBHBIMHU aKTaMHU.



